
       

Exporting a Class Roster from Skyward 

 
1. Login to Skyward. Click on the Teacher Access tab. Choose My Classes. 

 

 
 
2. Click on Class Options. 

 

 
 

3. Choose Reports. 
 

 



       

 
4. Select Class Roster. 

 

 
 

5. From the drop down menu, choose the class whose roster you would like to export and click the Export to 
Excel button. 

 

 



       

6. Select Display Report. 
 

 
 

7. Students’ names will appear in an Excel file. 
 

 
 


