CLOCKING IN/OUT:
At The Timeclock

MSDWT Website > Divisions > Business Services

- Under Additional Resources, TimeClock Plus
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New touchscreen Clocks are coming!
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10:15:28 am

Enter |D Number

) 1o Company: MSD Washington Township 1
@' N Badge Number: || I [ Jane Doe
. 1 1114 | Clocked out
TimeCl IS ’ - Monday January 13, 2020 10:22:12 am

Clock Out

- Place badge near clock on the right side
- Following screen allows clock in/out



Look for the success screen after clocking
in/out



[f you are clocked in... You have additional options
- You can change positions (If you have multiple jobs)
- Enter self service mode



Self Service 01/06 - 01/12

Hours will display hours worked during the
current period (adjustable to review different
periods)



e -

Self Service

View Accruals

Accrual Bank
Family

Personal Busine:s

0.0000 B8.0000
0.0000 0.0000 0.0000 60.0000

Personal liiness

0.0000 0.0000 0.0000 92.0000

Accruals will display remaining leave days
available (based on data two weeks in arrears)



01/06/2020 - 01/19/2020 Show: | Approved ] Denied ] Pending
 [Date Submined [Notice Days | Request Date | Start Time | Level 1| Request Type | Request Detail |Descriptic
S AR R A, Kl e |

Self Service

Hours

Last Punch

Accruals

Add Employee Request

Name: Jane Doe
Date requested: 01/13/2020
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-Cancel -Save

Requests will display any existing requests 7

(touch add button to create a new leave request)
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